
The Botswana Unified Revenue Service (BURS) was established through an Act of Parliament (Act No: 17 of 2004) as 
a semi-autonomous independent legal entity to facilitate revenue collection by creating a more professional and 
accountable tax and customs administration. BURS is soliciting interest from business astute individuals with a proven 
track record of excellence and incisive leadership to take on the leadership of BURS as Commissioner General who is 
the Chief Executive Officer of the BURS, on contract basis.

JOB PURPOSE
As the Commissioner General, you will be appointed by and accountable to the Minister of Finance and Economic 
Development  through BURS Board in accordance with provision of Section 22(1) of the BURS Act, the incumbent will 
be responsible for providing the necessary strategic and operational leadership required to ensure that BURS facilitates 
trade and economic growth, meets its revenue targets, as well as, enhances the ability of Government to broaden the tax 
base, and thereby increase revenues from domestic tax sources. 

THE JOB
The incumbent will be responsible for among others, the following:

•	 Leading the development of BURS strategic plan in order to provide strategic direction to the organisation.
•	 Facilitating planning and fostering an integrated approach to revenue and tax management.
•	 Providing advice to Government regarding the review of tax legislations, policies, strategies and procedures with 

a view to optimising revenue collection and close the tax gap.
•	 Overseeing all policy formulation in the organisation to facilitate implementation and compliance with relevant 

legislation.
•	 Ensuring the identification and monitoring of economic, business, political and technological trends and activity 

that impact BURS.
•	 Liaising with neighbouring and international tax authorities and regimes on matters of common interest in order 

to protect and promote the interest of BURS.
•	 Advising and guiding the Board of Adjudicators regarding interpretation of various relevant legislation.
•	 Overseeing the attraction, retention and development of staff in order to meet BURS mandate.
•	 Ensuring adherence to relevant international standards and conventions.

THE PERSON
With a staff complement of over 1500, as Commissioner General, the candidate should have a strong operational and 
strategic leadership as well as proven credentials necessary for one to perform the job. The right candidate must meet 
the following minimum requirements, among others;

•	 Possess a Master’s Degree in Taxation, Customs, Economics or related and additional postgraduate studies in 
taxation related discipline. 

•	 Membership of an internationally recognised institute of professional accountants such as ACCA or CIMA would 
be an added advantage.

•	 Possess at least twelve (12) years relevant post Bachelors Degree experience in a senior strategic management 
role in a financial environment, probably, but not exclusively in a Government entity.

COMPETENCIES
The right candidate must possess the following competencies, among others:

•	 Strategic and Business Orientation
•	 Team leadership
•	 External environmental awareness
•	 Results orientated
•	 Influence and Impact
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Manager

 
Masscash Group is looking to recruit a 
dynamic Botswana Citizen to take up 
the position of Financial Manager.  
Being a member of the Masscash 
Group provides employees with 
substantial opportunities for personal 
growth and career development.  

Tel: +267 3915503 / 3975917

Our Client is searching for a judicious and results driven individual, with sound knowledge of the laws of Botswana to 
take up the role of General Corporate Counsel.

JOB PURPOSE
The purpose of the job will be to provide the organisation with legal services and to review its activities to ensure 
compliance with statutes, as well as, good corporate governance and business practices. 

THE JOB
Reporting to the Chief Executive Officer, the General Corporate Counsel, will be responsible for among other 
things, the following:
• Providing sound, accurate, prompt and cost effective legal services to ensure that the Organisation complies with 
  relevant statutes and regulations.
• Providing Board secretarial services to the Board of Directors.
• Participating in discussions with stakeholders, as well as, preparing legal documents to facilitate the organisations’  
  mandate.
• Ensuring that activities of the Board are carried out in accordance with the company’s articles of association and share 
  holders agreements.
• Developing and ensuring the implementation of processes and procedures which will ensure adequate custodianship 
  over the Organisation’s security documentation and contracts.
• Offering secretarial duties to the EXCO, as well as, other internal meetings.

THE PERSON
The right candidate will meet the following minimum requirements;
• Hold a Bachelors Degree in Law, or equivalent qualification.
• Possess at least 10 years post qualification experience, specialising in commercial law in Botswana within a corporate 
  environment. Three (3) of those years should have been at managerial level.
• The person should have sound knowledge of Botswana Laws and possess experience in the areas of; civil, criminal, 
  constitutional, contract, employment and commercial law.

COMPETENCIES 
The following competencies are required;
• Excellent Interpersonal and Communication skills.
• Strong Negotiation Skills.
• Assertiveness.
• Attention to Detail.
• Strong Advocacy Skills

Interested candidates who meet the minimum requirements can apply in confidence to; 
The Principal Consultant, People Connections, P.O. Box 46069, Gaborone, enclosing 
a cover letter, a detailed curriculum vitae, certificates of qualifications and names of at 
least three traceable referees.  To apply please go to: www.peopleconnections.co.bw 
to complete the application process. Closing date for applications is 05 February 2016.
We regret that correspondence will be entered into only with successful candidates.
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PUBLIC TENDER NOTICE
The Botswana Unified Revenue Service (BURS) wishes to invite companies to tender for the Undertaking A 
Diagnostic Study on the Implementation of the Performance Management System in the Botswana Unified 
Revenue Service.   An open domestic bidding method shall be used in this tender.  A schedule of items to be 
covered will be provided in the Invitation to Tender (ITT).

Tender documents can be obtained by interested companies from 08:00 to 12:45 and 13:45 to 16:30 hours during 
weekdays, for a non-refundable fee of P250.00 (Two Hundred and Fifty Pula, VAT inclusive) payable to BURS 
Cashier, 4th Floor – Block A – in the Finance and Administration Division. An official receipt will be issued by the 
Finance and Administration Division upon payment. The Invitation to Tender will be available for collection from 24th 
October, 2012
Payment shall be in the form of cash in Botswana Pula (BWP) and payable to Botswana Unified Revenue Service. 
The Invitation to Tender can then be collected on production of the official receipt from;    

Botswana Unified Revenue Service
Procurement Section, Ground Floor Block A
Plot 53976, Kudumatse Road
Private Bag 0013
Gaborone
BOTSWANA

Queries relating to the issue of these documents may be addressed in writing within seven (7) calendar days prior 
to the tender closing date, to the following persons:
 Mr Abel.C. Ndaba     Mrs. Boitumelo  Kereemang 
Tel: +267 363  8507                           Tel: +267 363 8414
The tender closing will be on 16th November 2012 at 10.00 hrs or at a later date and time as Botswana Unified 
Revenue Service may advise. 
The tender opening will be conducted on 16th November 2012 at 1030 hrs , or at a later date and time as Botswana 
Unified Revenue Service may advise. 
Tender proposals shall be submitted in two separate envelopes clearly labelled ‘Technical’ and ‘Financial’ proposal, 
and enclosed in a large outer envelope securely sealed and clearly marked:

 BURS/TC/15 /HR/ PROVISION OF CONSULTANCY FOR UNDERTAKING A DIAGNOSTIC 
STUDY ON THE IMPLEMENTATION OF THE PERFORMANCE MANAGEMENT SYSTEM IN 

THE BOTSWANA UNIFIED REVENUE SERVICE (BURS) /2012/13
and should be delivered to:

Botswana Unified Revenue Service
Procurement Section, Ground Floor, Block A
Plot 53976, Kudumatse Road

The tender will be opened at 1030hrs of the 12th November 2012or at a later date and time as Botswana Unified 
Revenue Service may advise. 

INVITATION TO TENDER
BURS/TC/02/IT/2014/15 SUPPLY AND INSTALLATION 

OF EMC VNX 5300 STORAGE DISKS.
Botswana Unified Revenue Service (BURS) wishes to invite tender offers for the supply and installation of 
EMC VNX 5300 storage disks.

 This tender is open to 100% wholly Botswana citizen owned companies only. Bidders must be registered 
with the Public Procurement and Asset Disposal Board (PPADB) under Code: 203 Sub Code: 01.  A schedule 
of items to be supplied will be provided under scope of supplies in the Invitation to Tender (ITT).

Interested companies are advised to purchase tenders from 07:30 to 12:45 and 13:45 to 16:30 hours during 
weekdays, for a non-refundable fee of P250.00 (Two hundred and fifty Pula) payable to BURS Cashier, 4th 
Floor – Block A – in the Finance and Administration Division. An official receipt will be issued by Botswana 
Unified Revenue Service upon payment. The Invitation to Tender will be available for collection from 
09.06.2014.

Payment shall be in the form of cash in Botswana Pula (BWP) and payable to Botswana Unified Revenue 
Service. 

The Invitation to Tender can only be collected on production of the official receipt from;Procurement 
Section, Ground Floor Block A, Botswana Unified Revenue Service,Plot 53976, Kudumatse 
Road,Private Bag 0013,Gaborone.BOTSWANA 

General enquiries regarding any part of these documents may be addressed in writing fourteen 
(14) calendar days before the tender closes to both Mr T.S.Kgotlhane, Tel 363 9366, fax: 2673953101, 
BURS Information Technology Division, email: tskgotlhane @burs.org.bw and to   Mr. M.Chite,Tel 
2673638679, fax 2673910592, email:mchite @burs.org.bw BURS Administration Division, Floor 3, 
Block B, BURS Head Office, Plot 53976, Kudumatse Drive Gaborone

The tender closing will be on 30/06/2014.Tender bids will be opened at BURS Head Office, Ground 
Floor, Block A (Cafeteria) at 10.30 hrs on 30.06/2014 in the presence of bidders wishing to attend.

The tender proposal shall be submitted in one plain envelope marked with the tender number: BURS/
TC/02/IT/2014/15 SUPPLY AND INSTALLATION OF EMC VNX 5300 STORAGE DISKS. The envelope may 
not indicate the name of the bidder.

Five (5) Copies of the Proposal documents containing one (1) original and four (4) copies, as the 
response to the Tender, are to be delivered to the Botswana Unified Revenue Service by depositing 
them in the tender box located at Procurement Section, Ground floor BlockA, Botswana Unified 
Revenue Service, Plot 53976, Kudumatse Road not later than1000hrs on 30/06/2014.

Late bids will not be accepted. Telephone, telegraphic, telex, facsimile, or emailed tenders will also 
not be accepted. 

 

COMMISSIONER 
GENERAL

To apply forward your applications to sethunya@peopleconnections.co.bw by 14 
September 2018.  Applicants should please ensure that they attach curriculum 
vitae and provide names of at least two traceable referees. 

For enquiries: contact Boineelo on +267 3975917/ 3915503


